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U. S. Departnent of Justice
Federal Bureau of Prisons

C h a.n g e DI RECTI VE AFFECTED:. 5511. 07
. CHANGE NOTI CE NUMBER: 5511. 07
Notice

DATE: 8/14/98

1. PURPCSE AND SCOPE. To reissue the Program Statenment
concerning I nmate Request to Staff.

2. SUWARY COF CHANGES. This revision incorporates

pretrial /hol dover instructions, updates ACA standards, includes
Program Qbj ectives, and revises the Inmate Request to Staff form
( BP-S148) .

3. ACTION. File this Change Notice in front of the Program
Statenent on I nmate Request to Staff.

/sl
Kat hl een Hawk Sawyer
Director



U. S. Departnent of Justice
Federal Bureau of Prisons

oPl: CPD

Program SR
Statement

1. PURPGSE AND SCOPE. To provide procedures which allow an
inmate to make a witten request to a staff nenber.

2. PROGRAM OBJECTIVE. The expected result of this programis:

Al inmates wll have the opportunity to address witten
guestions, requests, or concerns to any Bureau enpl oyee.

3. DI RECTI VES AFFECTED

a. Directive Rescinded

PS 5511. 05 | nmat e Request to Staff (3/3/94)

b. Directives Referenced. None.

4. STANDARDS REFERENCED

a. Anerican Correctional Association 3rd Edition Standards for
Adult Correctional Institutions: 3-4017

b. American Correctional Association 3rd Edition Standards for
Adult Local Detention Facilities: None

c. Anerican Correctional Association Standards for Adult
Correctional Boot Canp Prograns: 1-ABC 1A-15

d. Anerican Correctional Association 2nd Edition Standards for
Adm ni stration of Correctional Agencies: None

5. PRETRI AL/ HO. DOVER PROCEDURES. The procedures specified in
this programstatenent apply to all Bureau of Prisons’ inmates.
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6. PROCEDURES. |Inmates shall be permtted to nake witten
requests to staff using the Inmate Request to Staff form
(BP-S148). The electronic version of this formis available on
BOPDOCS and shall be reproduced | ocally and nmade readily

avai lable to all inmates.

However, institutions are authorized to continue using pre-
exi sting non-electronic fornms until that supply is exhausted.

/sl
Kat hl een Hawk Sawyer
Director
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BP-s148.70 | NMATE REQUEST TO STAFF  coFrv

Cct. 1986

U. S. DEPARTMENT OF JUSTI CE Federal Bureau of Prisons
&

&

TO: DATE:

(Name and Title of Staff Menber)

FROM: REGISTER NO.:

WORK ASSIGNMENT: UNIT:

SUBJECT: (Briefly state your question or concern and the solution you are requesting. Continue on back, if

Your failure to be specific may result in no action being taken. |If necessary, you will be interviewed in orde
successfully respond to your request.)

(Do not wite below this |ine)
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DISPOSITION:

(Staff Member) (Date)



